
 
 

 
 

Job Advert 
Full-Time Bursar/Finance Manager - The King’s School, Witney 

 
Post:  Bursar/Finance Manager 
Salary: £26,453-£29,989 pa depending on qualifications and experience 
Advertised:  Friday 11th June 
Closing Date:  Monday 28th June, 5pm 
Start date:  September 2021 
Interview dates:  Week commencing Monday 5th July 2021 

  
This is an exciting opportunity to join our successful Christian school. The King’s School has operated 
for over 30 years under the governance of Oxfordshire Community Churches and has 188 pupils, 
ranging from our early years department through to Year 11. 
 
As part of our review of the school’s financial operations, we are seeking to combine several part-
time roles into one full-time position. This will enable the successful candidate to take full ownership 
of all aspects of the school’s financial management and to participate in the leadership of the 
school’s strategic financial decisions. 

We are looking for a qualified/qualified by experience accountant to join our team. The successful 
candidate will have extensive experience in sales ledger, purchase ledger and general ledger as a 
base and the confidence to take on the day-to-day financial management for the school. They will 
preferably have experience of Sage (or equivalent) financial software and excellent Excel skills. 
Ideally the successful candidate should have previous experience in a school environment but this is 
not essential. In addition, we are also looking for a candidate who can own and progressively evolve 
our financial systems, as we continually review our operations. 

The role will involve interactions with staff, parents, governing bodies and suppliers, therefore good 
interpersonal skills are essential. 

The school is one of four business units within the Oxford Community Churches charity and is 
requires regular interaction with the charity’s central finance department.   

The jobholder must be a committed Christian willing to work with others in the context of OCC's 
ethos statement. 

Visiting the school prior to interview is recommended. Please contact the school office 
(office@tkswitney.org.uk) to arrange a suitable time. 

We are committed to safeguarding and promoting the welfare of children and young people. We 
expect all staff to share this commitment and to undergo appropriate checks and training, including 
DBS checks. 

If you have a disability and require any reasonable adjustments that will enable you to apply for this 
position, then please let us know.   
 
For further information and an application form, please contact Kathryn Smith at 
office@tkswitney.org.uk or telephone 01993 778463. If you are able to provide a CV as part of your 
initial enquiry that would be appreciated. 
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